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QUY TRINH Mi sé: QT/BQLPTDPH/18
PIEU CHINH Lén ban hanh: 01
THOI KHOA BIEU Ngay hiéu Iyec:

Theo di sira chira/bd sung tai liéu

Ngay Vi tri Noi dung sira doi Ghi chua
Phan phdi tai liéu
TT Don vi
1 Ban Quan ly Pao tao Pai hoc
2 Pon vi dao tao
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\/ QUY TRINH M sé: QT/BQLDTPH/18
M E;EB“;NB‘T PIEU CHINH Lan ban hanh: 01
. gvias. THOI KHOA BIEU Ngay hiéu lyc:
1. MUC PiCH

Quy trinh dwoc xdy dung nham giai quyét cac truong hop diéu chinh thoi khéa biéu theo
yéu cau cua Pon vi dao tao, Chuong trinh, gidng vién.

2. PHAM VI AP DUNG

Bon vi dao tao, Chuong trinh, giang vién ¢6 nhu cau diéu chinh thoi khoa biéu bao gom
diéu chinh lich day, tén can by giang day, phong hoc.

3. TAI LIEU THAM CHIEU

Quyét dinh s6 1774/QD-DHTDM ngay 17/11/2021 vé viéc ban hanh Quy ché dao tao
dai hoc theo hoc ché tin chi.

Quyét dinh s6 1342/QD-DHTDM ngay 27/11/2023 swra doi bo sung quyét dinh sb
1774/QB-BHTDM ngay 17/11/2021 vé viéc ban hanh Quy ché dao tao dai hoc theo hoc
ché tin chi.

4. THUAT NGU, PINH NGHIA VA TU VIET TAT

4.1. Thuat ngir, dinh nghia

Diéu chinh thoi khoa biéu giang day: thay ddi thoi gian, s6 tiét, thi, budi cia nhém moén
hoc.

Diéu chinh can bo giang day: thay ddi giang vién giang day theo nhdém mén hoc véi ly
do phu hop.

Diéu chinh thoi khoa biéu phong: thay doi phong hoc phut hop si s6 nhém mén hoc theo
yéu cau.

Pon vi dao tao‘lé cac don vi c6 chic nang dao tao va quan ly sinh vién thudc Truong
Pai hoc Thu Dau Mot.

4.2. Tr viét tit

BQLDBTHbH Ban quan 1y Pao tao dai hoc
bVDT Pon vi dao tao

GVGD Giang vién giang day

SV Sinh vién

TKB Thoi khéa biéu
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QUY TRINH
PIEU CHINH
THOI KHOA BIEU

Mi s6: QT/BQLPTPH/18
Lan ban hanh: 01
Ngay hiéu lyc:

5.NOI DUNG QUY TRINH

5.1. Luu dd

Q nghi diéu chinh D

!

Xét duyét cap DVDT -
< !
! 4
<
Ra soét, xtr Iy ____g_ a
Liru ho so
5.2. Mo ta
B.Z X /
Thoi han | Nguwoi . :eu mad
" " n Don vi ho so
TT | Noi dung cong viéc hoan chiu trach héih .
thanh | nhiém phothep | Minh
chirng
DE nghj diéu chinh TKB:
1 GV lép phieu dé xuat | I ngay GVGD bVDT BMO1
diéu chinh TKB
Xét duyét cip PVDT: Trudng bo
. A A . o . BMO1,
Truong by moén/trudng mon/truéng .
. \ . \ . Minh
2 nganh va Truong DVDT | 2 ngay nganh, chém
xac nhan diéu chinh TKB Trudng (néu %é)
véi ly do hop 1y. bVDT
BQLDTDH ra soat TKB
Khéng dat: tra hd so yé
3 ZYDT’ dieu chinh (néu |, .o |BQLPTPH | PVDT
Dat: xir ly phicu diéu
chinh theo yéu cau.
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4 QUY TRINH Mi s6: QT/BQLPTPH/18
‘ %B“AWB(T PIEU CHINH Lén ban hanh: 01
. THOI KHOA BIEU Ngay hiéu lyc:
. . Biéu miu/
Thoi han | Nguoi . A
e R on Don vi ho so
TT | NOi dung cong viéc hoan chiu trach héih .
thanh nhiém phol hop lelh
chirng
Cap nhat TKB 1én hé
thong: QVGD, SV,
DVDT kiém tra, cap nhat
lai TKB da duoc dieu
chinh thong qua kénh
truc tuyén
https://dkmh.tdmu.edu.v
n/
Thuc hién luu hé so theo GVGD,
4 quy dinh BQLDTDH SV, VDT
6. BIEU MAU AP DUNG
Thoi gian
TT | Tén biéu miu Mai s6 (néu c6) | luu Noi luu
tdi thiéu
5 nam (dy
A g QT/BQLDTPH/ | kién theo 1 BQLDPTPH,
I | Phiéudiéu chinh TKB | yg py 10 chuky kiém | VDT
dinh)




QT/BQLDTDH/18/BMO1

TRUONG PAI HOC THU DAU MQT CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAO TAO: Doc lap - Tw do - Hanh phuc
BO MON/NGANH:
PHIEU YEU CAU CHINH SUA THOI KHOA BIEU
Hoc ky...... Nam hoc 20.... - 20....

Noi dung yéu cau chinh sira TKB:

Piéu chinh (PC) Can bd giang day
Thong tin trén TKB No6i dung PC méi
Ma CBGD
Ma HP Nhom — 16p Ma CBGD Tén CBGD amd’i Tén CBGD mdéi
Piéu chinh lich hgc
Thong tin trén TKB Noi dung diéu chinh méi
Thoi gian hoc Lich hoc Thoi gian hoc Lich hoc
Mai HP Nhém — 16p (tir tudn — tudn) | (TBP — s6 | (tir tudn —tuén) | (TBD — sb tiét)
tiét)
Diéu chinh phong hoc
. A Noi dung
Thong tin trén TKB o . .
diéu chinh méi
Mi HP Nhé 16 Thoi gian hoc Lich hoc Phong Phong hoc diéu
a om — N 3 7 7 o . e
°P | (tirtudn-tuin) | (TBP—sbtiét) | hoced | chinh (BQLDT cép)
Ly do diéu chinh:
Binh Dwong, ngay ........ thang... .... nam... ...
Trwoéong/Phu trach Don vi Dao tao Truéng/Phu trach nganh/by mén
(ky tén, ghi rd ho tén) (ky tén, ghi r0 ho tén)

Két luan chinh stra ban quan ly DTPH:

Ban Quan ly Dao tao dai hoc



